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Chapter ER-MRS 8
PROCEDURES FOR CORRECTIONS AND ENTRY PROFESSIONAL POSITIONS
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Note: Chapter ER-Pers 8 was renumbered chapter ER-8ARer s. 13.93 2m) applicantsto interview The administrator may provide an
82“1).,(Ecit%ts.gteég;sgggg?géggé,bg?é%%gclggegg%ns made under section 13.935 55 5intingauthority with additional names of qualified applicants
N B ' from affirmative action groups in order to comply with an
Subchapter| — Affirmative Action Pr ocedures for approvedaffirmative action plan oprogram or to hire persons
Corrections Positions with handicaps. The number of names shall not be limited to the
numberspecified in s230.25 (1n) (g)Stats.

. . . History: Cr. Register March, 1992, No. 43%f. 4-1-92.
ER-MRS 8.01 Policy. This subchapter implements s. istory: Cr. Register Mare 0-43

230.213 Stats., which authorizes the administrafor afirma- ER-MRS 8.06 Review of recruitment and  hiring

tive action purposes, to establish such recruitment, examinatie8ults. The administrator shall periodically review tresults

and certification procedures for positions in the departnent of recruitment and hiring procedures established under this sub
correctionsas will enable the agencies to increase the numbergpfapter. The departments of corrections drelth services shalll,
employeesof a specified gender or a specified racial or ethnigh request, provide the administrator with the information and

group. _ _ dataneeded to evaluate these programs.
History: ~Cr. Registey March, 1992, No. 43%ff. 4-1-92;correction made History: Cr. Register March, 1992, No. 435eff. 4-1-92;correction made
under s.13.92 (4) (b) 6. Stats.,Register September 2012 No. 681 under s5.13.92 (4) (b) 6. Stats.,Register September 2012 No. 681

ER-MRS 8.02 Applicability. ~ An appointing authority Subchapter Il — Entry Pr ofessional Pogram
may use the procedures in tisigbchapter to fill permanent classi

fied positions in the department of corrections. ER-MRS 8.20 Policy. (1) This subchapter implements s.
History: Cr. Register March, 1992, No. 435%f. 4-1-92;correction made  230.22(3), Stats., whictauthorizes the administrator to establish
under s.13.92 (4) (b) 6. Stats.,Register September 2012 No. 681 separateecruitment, evaluation and certification procedures for

_ . - entry professional positions. This authority is intended to give
_ER-MRS8.03 Recruitment. (1) Anappointing auther o, oiniing authorities of state agencidlexibility to recruit,
ity shallsubmit to the administrator a comprehensive recruitmelllse sand certify persons famtry professional positions so that
plan for each job classification subject to this subchap®te o oo can compete with other employers for the most qualified
plan shall outline approachemnd strategies to attract qua"f'edcandidates
app;ca_lr_]rt]sfrom a_flrtr_natlve ;}Ctlﬁn grr(])u"ps.bt . | tie (2) In accordance with s230.15 (1)and230.16 (4) Stats., all

(2) The appointing authority shall obtain approval appointmentsinder this subchapter shall be made aaigording
recruitmentplan from theadministrator prior to announcing they,' merit and fitness and all examinations shall be job-related in

positionvacancy compliancewith appropriate validation standards
History: Cr. RegisterMarch, 1992, No. 43%ff. 4-1-92. History: Cr. RegisterMarch, 1992, No. 43%f. 4-1-92.

_ ER-MRS8.04 Assessment. (1) The appointing auther ~ ER_MRS 8.21  Applicability. (1) An appointing auther

ity shall develop a plan to assess applicants, establish employ nFnay use theecruitment, evaluation and certification proce

registersand certify applicants to be interviewed. The appointinglresin this subchapter to fill vacancies in entry professional

authorityshall qbtaln apprq\{al of the pl&mom the administrator positionsfor whichopen recruitment underBR-MRS 1..02 (1)

beforeannouncing the position vacancipproval shall be based js ysed. The procedures in this subchapter or registested

on both of the following: underthis subchapter may not be used to fill vacancies wduich
(@) Whether the plan will provide tragopointing authority with appointingauthority elects to fill through agency or servicewide

the greatest opportunity to select qualified applicants frdimaf  promotional registers underBR-MRS 1..02 (2)

ative action groups. _ o (2) Thedirector shall determine which entry professional job
(b) Whether the plan includes valid, job-relatexsessment classificationamay be filled under this subchaptearsuant to cri
criteria. teriaestablished by the director in dBR 8

(2) With theadministrato's approval, the appointing author  History: Cr.RegisterMarch, 1992, No. 43%f. 4-1-92; corrections in (1) made
ity may assess applicants usteghniques including but not lim Unders 13.93 (2m) (b) 7., StatRegistey Octobey 1994, No. 466
ited to written examinations; oral ex_aminations;_perfqrm_ance ER-MRS 8.22 Recruitment. (1) The appointinguthor
exercisesgvaluation of training, educa_tlo_n or experience; writingy, shal| develop a comprehensive recruitment plan for each job
samplesor other techniques. An appointing authority may desi ouncemenn a form provided by the administrator

the assessment techniques to categorize applicants into groups Qéte: The recruitment form may be obtained from the Division of Merit Recruit
eligible applicants. mentand Selection in the @fe of State Employment RelatiorBD. Box 7855,

History: Cr. Register March, 1992, No. 43%f. 4-1-92. Madison,WI 53707-7855.
(2) The appointing authority shall submit the plan for the
ER-MRS 8.05 Certification. With the administratds administrator'sapprovalbefore announcing the position vacancy
approval, the appointingauthority may determine how manyor beginning recruitment activities. The administrator shall
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decidewhether the plan complies with this subchagtezquire  with degrees from institutions of higher education, as defined in

mentsand intent. s.108.02 (18) Stats.,or degrees under an associate degree pro
(3) The recruitment plan shall includmeasures to achieve gram,as definedn s.38.01 (1) Stats. ¥cancies may not be lim

equalemploymenbpportunities and fifmative action policies, ited to persons with degrees without the approfahe adminis

standardsand plansstablished under s830.01 (2)and230.04 trator.

(9)' Stats. History: Cr. Register March, 1992, No. 43%f. 4-1-92.

History: Cr. Register March, 1992, No. 43%f. 4-1-92. - . .
ER-MRS 8.24 Certification. (1) With the approvabf

ER-MRS 8.23 Assessment of applicants. (1) The the administrator the appointing authority shall determine the
appointingauthority shaldevelop a plan to assess applicants amdimberof applicants to interview The determination shall be
establishan employment registeiThe appointing authority shall designedo produce ananageable number of qualified applicants
obtain approval of theplan from the administrator beforeto be interviewed and shall be based on job-related assessment
announcinghe position vacancy or beginning recruitment activiandaffirmative action criteria.
ties. Theadministrator shall determine whether the plan complies (2) The administrator may provide an appointing authority
with this subchapteés requirementand intent and whether thewith additional names of qualified applicants frorfirafative
planincludes valid, job-related assessment criteria. action groups in order t@omply with an approved fainative

(2) All applicants shall badmitted to the initial assessmentaction plan or program or to hire persons with handicaps. The
processhut only those applicants who meet the assessment critamberof names shall not be limited to the number specified in
ria for the position may be given further consideration. $.230.25 (1n) (a)Stats.

(3) The assessment plan shall include the assessment teclistory: Cr. Register March, 1992, No. 43%f. 4-1-92.

niguesand criteria to be used to rate applicants. The assessme . . .
techniquesand criteria shall include an evaluation of the appli "ER-MRS 8.25 Registers. An applicant includedn a reg

cant's qualifications which may be based on an evaluation ! Shall remain on the register for the time period specified in
advancededucational achievements and relevant experien ga%p0|nt|ngauthorltys assessment plan, but for not less than 6
written examinations, oral examinations, performaexercises, m _nt S. )

an evaluation of writing samples or other methods approved by Sto: Cr. RegisterMarch, 1992, No. 43%f. 4-1-92.

the administratar Additional assessment techniques may be usegr-mRrs 8.26 Review of entry pofessional pogram. History: Cr. Register,
after the initial applicant evaluation to decrease or increase tihgrch,1992, No. 435eff. 4-1-92;CR 04-138r. Register June 2005 No. 5.
numberof applicants tde given further consideration in the-hir 7-1-05.

ing process.
: : - ER-MRS 8.27 Effect of other laws and rules.  The pre
(4) Theassessment techniques may result in applideiey visionsof ch.230, Stats., and chER-MRS 6 11 and12 which

categorized into groups such“a$igible” or “ineligible” or other oo ) .
rating categories approved by the administrator do not conflictwith this subchapter shall apply to appointments
madeunder this subchapter

. o
. (5) NOt_more than 25% of all \_/acanues 'n_ al_l entry profes History: Cr. RegisterMarch, 1992, No. 43%f. 4-1-92; correction made under
sional positionspn an annual basis, may be limited to persorsi3.93 (2m) (b) 7., StatRRegister October 1994, No. 466
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